I:  ENTERING IN ANESTHESIA PROGRESS NOTE

1. Sign on to GUI

2. Select a patient
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3. Select a Provider and Location of the Patients visit.
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4. Select ‘New Note’, Should be defaulted to ‘ANESTHESIOLOGY INTRA-OPERATIVE FLOWSHEET’

[image: image3.png]4 VistA CPRS in use by: Gonzalez Valerie M_[vista.puget-sound.med.va.gov) L=18] ]
Fie Edt View Acton Opiions Toos Help

TEST.PATIENT ONE HADM Mar 12,02 10:15 Fiimaty Care Team Unassigned fiemote| | @ || Postings
000006783 Feb 25,1350 (52)| Provider: CHABAL CHARLES Daa | & wa

Last 100 Signed Notes ANESTHESIDLOGY INTRA-DPERATIVE FLOWSHEET Mar 12.2002@10:15 GONZALEZVALERIEM  Change

= T&: New Notein Progress 2] Vst 03/12/02 ADMISSION CPRS [AL)
Ma1202 NE | (7o oceached seamned domument can be viswed by opening VISTA Tnaging. ii

= Al sgned notes
Mar 08,02 PSY(
Feb 04,02 ALPF—
Feb 04,02 ALPF
Jan2402 SMO
Jan17.02 SOCI
Jan 16,02 PODI
Now 05,01 CLF
0ct17.01 MED
0ct1001 5001
060501 ANES
0ct0201 DD
Sep 041 HEM
Aug 16,01 MEN
103001 URGE
216,01 MENT
Jun 1801 RECH
Mar 07.01 MED ¥

/ Templstes _'_|
/ Reminders KIN}

[<No encaunler formaion ertered>

Encaunter

TEAicE

CoverSheet fFroblms ed AOrders ots {Carils {D7C S fLabe Aepars

I I I I
Ahstart|| ] @ B 2] || Eismartem - sTal| [E[CPRS - Pation. B8 Imsging Capture | EJDocument - Micr..| [CRGYL 1015AM





5. Right click in the body of the note, select option ‘Sign Note Now’.
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6.  Then you will be asked to enter in your electronic signature.
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7. This is what your screen should look like once you have successfully completed a note.
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II.  SETTING THE DEFAULT FOR THE ANESTHESIOLOGY INTRA-OPERATIVE FLOWSHEET.

1. Select ‘Options’ in the Tools Menu.
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2.  Go to the ‘Notes’ Tab and select ‘Document Titles…’
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3. Type in “ANESTHESIOLOGY INTRA-OPERATIVE FLOWSHEET” in the ‘Document Title’ box, click on ‘Add’ and then click ‘OK’.  
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4. Select ‘OK’.  Your default should now be set.
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III.  SCANNING ANESTHESIA RECORDS.

1. Sign on to “Vista Imaging Capture”.  Once you’ve signed on, you will be prompted to select a patient.

2. Enter in patient’s information (full SSN or Last Initial & Last 4 of SSN); then select ‘OK’.
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3. Click on ‘Select Progress Note’, scroll down to the note you entered in for that particular patient, should be the ‘Anesthesiology Intra-Operative Flow sheet’ and double click on note to select.
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4. Place the Anesthesia Records on the scanner faced down and aligned to the green arrow.  You then want to select ‘Capture’ to scan the image/anesthesia record.
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5. Once the image is scanned, your screen should look like this:
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6. Before saving the image, ensure that you scanned the correct patient.  You can manipulate the image by zooming in and ‘Pan the image’ to get a better view of the patient information.

7.  Once patient information has been verified, click on “Image OK”, and ‘OK’ in the “Confirm” window.
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IV.  SCANNING MULTIPLE PAGES:

1.  Select “Scan-Multiple” and check the box “Multi Pg. ADF”.  Once you’ve done this you will see that you have a ‘Study Complete’ bar added to the last row, below the ‘Capture’ bar.
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2. Repeat steps 2-7, in Part III, to scan the first page.  Once you’ve saved page one, your screen should look like this:
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3. Remove the first page from the scanner and insert the second page.  Select ‘Capture’, proceed with step 4-7 of Part III.  

4. Select ‘Study Complete’.   
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5. In the “Study Group is Complete” window, tab to the ‘Study Group Long description’ field and type in ‘Anesthesia Record (* Pages)’  *- Indicate how many pages you have scanned.  Finally, select ‘OK’.
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6. You are now ready to scan in another multiple page anesthesia record.

*** Before scanning in a single page record, remember to clear the ‘Scan-Multiple’ and reset to 

‘Single-Scan’ and clear the check in the ‘Multi Pg. ADF’ field.

ENJOY!!!  (
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Program Support Assistant, Pain Clinic 
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